Sweet Medical Center, Inc. Policy S - 2

SWEET MEDICAL CENTER
POLICY & PROCEDURES MANUAL

HEALTH AND SAFETY

EXPOSURE CONTROL PLAN

The Sweet Medical Centex committed to providing a safe and healthful work
environment for our entire staff. In pursuit ofgl@ndeavor, the following exposure control
plan (ECP) is provided to eliminate or minimize wgational exposure to bloodborne
pathogens in accordance with OSHA standard 29 CBAR.1030, "Occupational

Exposure to Bloodborne Pathogens."

The ECP is a key document to assist us in implemg@aind ensuring compliance with
standards, thereby protecting our employees. TGR Bcludes:

* Determination of employee exposure
* Implementation of various methods of exposuretcmnincluding:
Universal precautions
Engineering and work practice controls
Personal protective equipment
Housekeeping
* Hepatitis B vaccination
* Post-exposure evaluation and follow-up
*Communication of hazards to employees and training
* Recordkeeping
* Procedures for evaluating circumstances surraunén exposure incident

PROGRAM ADMINISTRATION
The Safety Officer is responsible for the impkmation of the ECP. The Safety
Officer will maintain, review, and update the EGReast annually, and whenever
necessary to include new or modified tasks andguhoes.

* Those employees who are determined to have atimual exposure to blood or
other potentially infectious materials (OPIM) masimply with the procedures and
work practices outlined in this ECP.

* The Department Heads will maintain and providenacessary personal protective
equipment (PPE), engineering controls (e.g., shasptainers), labels, and red
bags as required by the standard. The DepartmeadHgill ensure that adequate
supplies of the aforementioned equipment are availia the appropriate sizes.

* The Safety Officer will be responsible for engigrthat all medical actions
required are performed and that appropriate emplbgalth and OSHA records
are maintained.

* The Safety Officer will be responsible for tramgi, documentation of training, and
making the written ECP available to employees, OSatAl NIOSH
representatives.
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EMPLOYEE EXPOSURE DETERMINATION

The following is a list of all job classificatiora our establishment in whiehl employees
have occupational exposure:

JOBTITLE

Lab Technician
Ancillary Services Nurse
Clinic Nurse

Providers

The following is a list of job classifications inhveh some employees at our establishment
have occupational exposure. Included is a lisasks$ and procedures, or groups of closely
related tasks and procedures, in which occupatex@absure may occur for these
individuals:

JOB TITLE
Housekeeper
CNA/Medical Records Supervisor

METHODSOF IMPLEMENTATION AND CONTROL

Universal Precautions
All employees will utilize universal precautions.

Exposure Control Plan

Employees covered by the bloodborne pathogensatameceive an explanation of this
ECP during their initial training session. It wallso be reviewed in their annual refresher
training. All employees have an opportunity to esvithis plan at any time during their
work shifts since it available on the Sweet MediCahter, Inc. website.

Engineering Controlsand Work Practices
Engineering controls and work practice controld bé used to prevent or minimize
exposure to bloodborne pathogens. The specifimergng controls and work practice
controls used are listed below:
*Safety Needles
*Safety Needle Holders
*Sharps disposal containers are inspected and amnagat or replaced by the lab
person or the RN.

This facility identifies the need for changes igigreering control and work practices
through employee feedback. We evaluate need puoesdr new products by testing out
new products to see which works best for our sinat

The following staff is involved in this process:
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The Lab Techs, Nurses and Physicians try new ptedudcheir respective departments for
2 weeks. They then make a decision on which prtoduzest and order that product.

PERSONAL PROTECTIVE EQUIPMENT (PPE)

PPE is provided to our employees at no cost to tAeaining is provided by the
supervisors in the use of the appropriate PPEntasks or procedures employees will
perform. The types of PPE available to employeesa follows:

Gloves, Gowns, Eye Protection, Safety NeedlesSaidty Needle Holders
PPE is located in the laboratory, nursing statéom exam rooms.

All employees using PPE must observe the followirgcautions:

* Wash hands immediately or as soon as feasibée edtmoval of gloves or other PPE.

* Remove PPE after it becomes contaminated, amofdé&faving the work area.

* Used PPE may be disposed of in the hazardousrialatdisposal containers and sharps
containers.

* Wear appropriate gloves when it can be reasonaiigipated that there may be hand
contact with blood or OPIM, and when handling ardoing contaminated items or
surfaces; replace gloves if torn, punctured, comtatad, or if their ability to function as
a barrier is compromised.

* Utility gloves may be decontaminated for reusthdir integrity is not compromised;
discard utility gloves if they show signs of crawdi peeling, tearing, puncturing, or
deterioration

* Never wash or decontaminate disposable glovesciase.

* Wear appropriate face and eye protection wheassys, sprays, spatters, or droplets
of blood or OPIM pose a hazard to the eye, nosmauth.

* Remove immediately or as soon as feasible anmgat contaminated by blood or
OPIM, in such a way as to avoid contact with theepsurface.

HOUSEKEEPING

* Regulated waste is placed in containers which are closable, congtuto contain all
contents and prevent leakage, appropriately lab@iedlor-coded (see Labels), and
closed prior to removal to prevent spillage or prsion of contents during handling.

» Sharpsdisposal containersshould be discarded in the regulated waste contaihen
they are full.

» Contaminated sharps are discarded immediately or as soon as possilderitainers
that are closable, puncture-resistant, leakproaides and bottoms, and labeled or
color-coded appropriately. Sharps disposal contaiaee available in exam rooms,
laboratory, x-ray, and nursing stations. Sharpgatial containers will be placed so as
to prevent access by patients or visitors.

* Binsand pails(e.g., wash or emesis basins) are cleaned and tecmated as soon as
feasible after visible contamination.

» Broken glasswarewhich may be contaminated is picked up using mechameans,
such as a brush and dust pan.
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LAUNDRY
Laundering will be performed by Havre Laundry, Hawlontana.

The following laundering requirements must be met:
* handle contaminated laundry as little as possiblth minimal agitation
* place wet contaminated laundry in leak-proof digal or color-coded containers
before transport. Useed bags or bags marked with biohazard symbol)for this

purpose.
* wear the following PPE when handling and/or swytcontaminated laundry:
Gloves
LABELS
The following labeling method(s) is used in thisiligy:
EQUIPMENT TO BE LABELED LABEL TYPE
Specimens Biohazards Label
Contaminated Laundry Red Bag
Refrigerators Biohazards Label

The Laboratory Department will ensure warning lalsek affixed or red bags are used as
required if regulated waste or contaminated equignsebrought into the facility.
Employees are to notify The Safety Officer if thiligcover regulated waste containers,
refrigerators containing blood or OPIM, contaminkéguipment, etc. without proper
labels.

HEPATITISB VACCINATION

The Safety Officer will provide training to emplagon hepatitis B vaccinations,
addressing the safety, benefits, efficacy, metlmbdgiministration, and availability.

The hepatitis B vaccination series is generallgnezd by healthcare personnel during
their training. This vaccination is not recommendt@dpoersons who have casual contact
with carriers in offices.

Vaccination, which will be provided at no cost e temployee, is encouraged for all
employees who have direct, extended contact witiemqia or likely exposure to
bloodborne pathogens unless:

» documentation exists that the employee has prelyioeseived the series,

* antibody testing reveals that the employee is imgnon

» medical evaluation shows that vaccination is comdliaated.

If an employee chooses to decline vaccinationethployee must sign a declination form.
Employees who decline may request and obtain tbeivation at a later date at no cost.
Documentation of refusal of the vaccination is kepghe employee’s personnel file.

TB TESTING
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IAW with direction from the Montana Department oé&lth and Human Services, TB
Program Manager, Sweet Medical Center, Inc. isnarisk facility and will perform
baseline TB testing only on newly-hired employeé®Wwave not been tested. Annual
testing is not recommended and will not be condlicte

POST-EXPOSURE EVALUATION AND FOLLOW-UP
Should an exposure incident occur, contact the tédddirector, Sweet Medical Center.

An immediately available confidential medical eatlon and follow-up will be conducted
by a Sweet Medical Center Physiciarollowing the initial first aid (clean the wound,
flush eyes or other mucous membrane, etc.), thewolg activities will be performed:

* Document the routes of exposure and how the exgosccurred.

* ldentify and document the source individual (\wsl¢he employer can establish that
identification is infeasible or prohibited byt or local law).

* Obtain consent and make arrangements to havedilree individual tested as soon as
possible to determine HIV, HCV, and HBYV infedtyy document that the source
individual's test results were conveyed to timpleyee's health care provider.

* |f the source individual is already known to b&HHCV and/or HBV positive, new
testing need not be performed.

* Assure that the exposed employee is provided thighsource individual's test results
and with information about applicable discloslangs and regulations concerning the
identity and infectious status of the sourceviial (e.g., laws protecting
confidentiality).

* After obtaining consent, collect exposed empldyddood as soon as feasible after

*

exposure incident, and test blood for HBV and ldérological status

If the employee does not give consent for HIVadegical testing during collection of
blood for baseline testing, preserve the basdllnod sample for at least 90 days; if the
exposed employee elects to have the baseline saestéel during this waiting period,
perform testing as soon as feasible.

ADMINISTRATION OF POST-EXPOSURE EVALUATION AND FOLLOW-UP

The Safety Officer ensures that health care prafeaKs) responsible for employee's
hepatitis B vaccination and post-exposure evalonaiud follow-up are given a copy of
OSHA's bloodborne pathogens standard.

The Safety Officer ensures that the health cartepsmnal evaluating an employee after
an exposure incident receives the following:

* a description of the employee's job duties rehdva the exposure incident
* route(s) of exposure

* circumstances of exposure

* if possible, results of the source individualledd test

* relevant employee medical records, including waation status
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The employee will be given a copy of the evalupatiealth care professional's written
opinion within 15 days after completion of the exalon.

PROCEDURES FOR EVALUATING THE CIRCUM STANCES SURROUNDING
AN EXPOSURE INCIDENT
The Safety Officer will review the circumstancesatifexposure incidents to determine:
* engineering controls in use at the time
* work practices followed
* a description of the device being used
* protective equipment or clothing that was usethattime of the exposure
incident ¢loves, eye shields, €tc.)
* location of the incident
* procedure being performed when the incident a@alr
* employee’s training

If it is determined that revisions need to be maithe, Safety Officer will ensure that
appropriate changes are made to this ECP.

EMPLOYEE TRAINING

All employees who have occupational exposure todib@rne pathogens receive training
on the epidemiology, symptoms, and transmissidsladborne pathogen diseases. In
addition, the training program covers, at a minimtime following elements:
* a copy and explanation of the standard
* an explanation of our ECP and how to obtain aycop
* an explanation of the use and limitations of eegiring controls, work
practices, and PPE
* an explanation of the types, uses, location, neahdrandling, decontamination,
and disposal of PPE
* an explanation of the basis for PPE selection
* information on the hepatitis B vaccine, includimformation on its efficacy,
safety, method of administration, the benefite@ng vaccinated, and that the
vaccine will be offered free of charge
* information on the appropriate actions to take gersons to contact in an
emergency involving blood or OPIM
* an explanation of the procedure to follow if apesure incident occurs,
including the method of reporting the incidentidhe medical follow-up that
will be made available
* information on the post-exposure evaluation asitbiv-up that the employer is
required to provide for the employee followingexposure incident
* an explanation of the signs and labels and/oorcobding required by the
standard and used at this facility
* an opportunity for interactive questions and aesswith the person conducting
the training session.
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RECORDKEEPING

Training records are completed for each employ@s @wompletion of training. These
documents will be kept for at least three yearhe personnel files of the employee
located in the Business Office.

The training records include:

* the dates of the training sessions

* the contents or a summary of the training session

* the names and qualifications of persons condgdtie training

* the names and job titles of all persons attend®@gtraining sessions

Employee training records are provided upon requeiste employee or the
employee's authorized representative within 15 wgrklays. Such requests should be
addressed to the Safety Officer, Sweet Medicat&eBox 309, Chinook, Montana,
59523.

MEDICAL RECORDS
Medical records are maintained for each employele @gcupational exposure in
accordance with 29 CFR 1910.20, "Access to Emplé&ygmsure and Medical Recorts

Medical Records Departmeistresponsible for maintenance of the required oadi
records. These confidentigdcords are kept at Sweet Medical Center for &t libee
duration of employment plus 30 years.

Employee medical records are provided upon reqfabe employee or to anyone having
written consent of the employee within 15 workiraysl. Such requests should be sent to
Safety Officer, Sweet Medical Center, Box 309, @ik, Montana, 59523.

OSHA RECORDKEEPING

An exposure incident is evaluated to determinbaf¢ase meets OSHA’s Recordkeeping
Requirements (29 CFR 1904). This determinationthadecording activities are done by
the Safety Officer.

Approved:

(Date)

Chair, Board of Directors

HEPATITIS B VACCINE DECLINATION (MANDATORY)
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| understand that due to my occupational exposubdaod or other potentially infectious
materials | may be at risk of acquiring hepatitigsigis (HBV) infection. | have been given
the opportunity to be vaccinated with hepatitisd@sine, at no charge to myself. However,
| decline hepatitis B vaccination at this timenderstand that by declining this vaccine, |
continue to be at risk of acquiring hepatitis Beaious disease. If in the future | continue
to have occupational exposure to blood or otheemg@tlly infectious materials and | want
to be vaccinated with hepatitis B vaccine, | cazeree the vaccination series at no charge
to me.

Signed:

Date:




